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Our growing company is looking for an account intern. Thank you in advance for
taking a look at the list of responsibilities and qualifications. We look forward to
reviewing your resume.

Responsibilities for account intern

o Contribute to post-campaign recap decks by analyzing data and drawing
compelling conclusions and suggestions for renewal

 Participating on onsite, custom events, additional marketing and promotional
presentations

e Tracking social media and providing ongoing insights and analysis

e Candidates pursuing a degree in Marketing, Advertising, or
Music/Entertainment preferred

e NAV Processing/Calculation

 Set up securities in the accounting system

e NAV Validation against Custodians/Clearings

o Shareholder Position - Daily Reconciliation

e Run the reconciliation process and interact with IT Team to solve the
problems

e Effective interaction with internal clients and internal/external vendors
Qualifications for account intern

e Current student status (4th-year students preferred)

e Support with building and providing sales support material to ensure
effective sell-in

e Assist with product overviews needed for marketing activations

e Work closely with the Communications Team to ensure successful and
effective launches



e You are a current college junior, senior, or 2015 graduate and are able to
commit 20-40hrs/week to this role



