Sales Assistant Cover Letter

24820 O'Reilly StreetErinmouth, KY 65671
Dear Reese Stoltenberg,

In response to your job posting for sales assistant, | am including this letter and
my resume for your review.

In my previous role, | was responsible for leadership and direction to analytics
teams on quantitative and qualitative data analysis and reporting of patterns,
insights, and trends to decision-makers in order to drive business decisions and
address business questions.

My experience is an excellent fit for the list of requirements in this job:

e Process and clear sales orders for Account Executives

* Input and maintain client advertising schedules on television and online
e Be the assigned back-up for other critical internal roles

¢ Detail oriented while being able to multi-task

 Very proficient with Microsoft Office products

e Be familiar with Word&Excel (better finance background)

¢ Know SFDC system

e Know import & Export knowledge

Thank you in advance for reviewing my candidacy for this position.
Sincerely,

Royal Howe



