
Accounts Payable Cover Letter
54035 Morissette CrossroadThorastad, WV 37449
Dear Hayden Stanton,

I am excited to be applying for the position of accounts payable. Please accept
this letter and the attached resume as my interest in this position.

In the previous role, I was responsible for general assistance with Accounts
Payable and Accounting projects including, but not limited to, invoice entry,
retrieving checks and files, making copies, and assisting with the annual year-end
audit.

I reviewed the requirements of the job opening and I believe my candidacy is an
excellent fit for this position. Some of the key requirements that I have extensive
experience with include:

Experience working with Purchase Orders, Receiving, and Supplier Invoices
(3-way match process)
Experience in a manufacturing accounting environment will be beneficial
Responds to agency and vendor inquiries regarding status of payments for
the Finance Department
Resolves various problems regarding payments to vendors
Processes bi-weekly payroll performing calculations and making adjustments
for all employees
Computes real estate tax adjustments, and maintains and balances
adjustment records
Prepares personal property tax adjustments
Strong knowledge of entire Microsoft Office suite (Assessments will be
administered)

Thank you in advance for reviewing my candidacy for this position.

Sincerely,

Royal Bailey


