
Accounting Coordinator Cover Letter
5998 Justin StreamNorth Lloydland, OR 37751
Dear Shiloh Hayes,

I submit this application to express my sincere interest in the accounting
coordinator position.

In the previous role, I was responsible for accounting, finance and associated
reporting leadership and expertise to high impact cross-functional projects (e.g.,
operations, commercial, shared services).

Please consider my qualifications and experience:

Approve and review online accounts payable portal and ensure all invoices
are forwarded to Concur in a timely manner
Approve and review online credit card portal monthly transactions and import
from Concur to MIP/Sage accounting system
Approve monthly reimbursement requests via Concur and import data to
accounting system
Work closely with Operations Managers at our schools to answer day-to-day
accounting related inquiries
Follow up on vendor and reimbursement outstanding checks
Unquestioned integrity and commitment to KIPP Bay Area Schools’ mission
Will provide assistance in presentation development using MS Office tools
(Word, PowerPoint, Excel)
Microsoft Word, Excel, Outlook email system

Thank you in advance for taking the time to read my cover letter and to
review my resume.

Sincerely,

Morgan Borer


