Account Executive Cover Letter

423 Hessel PineParkerton, AL 40122
Dear Armani Auer,

| would like to submit my application for the account executive opening. Please
accept this letter and the attached resume.

Previously, | was responsible for full immunohematology product line information
to customers through product demonstrations and sales presentations to high

level executives.
Please consider my qualifications and experience:

e Demonstrated a record of success in a goal-oriented, highly accountable
environment

e Passionate about design and aesthetics

e Provide a full spectrum of professional administrative support to the team

» Coordinate and liaise with internal and external parties to ensure effective
communication

e Support the team in maintaining client contacts and business calendar

e Co-ordinate and handle ad hoc duties as assigned

e Handle business correspondences, reports, presentations, proposals and
other confidential and professional documents

e Confident customer support

Thank you for taking your time to review my application.
Sincerely,

Ryan Swift



